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IHosicHUTEJLHAA 3aIIHCKA

Pabouyas mporpamma kpyxka «PoOoToTeXHHMKA | It» COCTaBiicHa B COOTBETCTBUHU C TPEOOBaHUSIMHU
®denepalibHOTO TOCYJAPCTBEHHOTO 00pa30BaTEeIbHOrO CTaHAapTa OCHOBHOrO obimiero oopazoBanus (GI'OC
000) o undopmaruke u UKT ¢ yuetom aBropckux matepuanos JI.JI. BocoBoii.

[Iporpamma agpecoBana ydyauumcsi / KJIaccos.

[IporpamMMa HampaBieHa Ha OOCCIICUEHUE YCIOBUN Pa3BUTHS JIMYHOCTU YYAIETOCS; TBOPUYCCKOU
camopealin3aliy; YMCTBEHHOT'O U JYXOBHOTO pa3BUTHSI.

HeobxomuMocTh pa3pabOTKK JTaHHOW MpOrpaMMbl  OOYCIIOBJICHA MMOTPEOHOCTHIO  PA3BUTHS
MH(OPMALIMOHHBIX U KOMMYHHKAIIMOHHBIX TexHojorui (MKT), B cucreme HempepbIBHOIO 00pa3oBaHUs B
YCIIOBUSAX WH(POPMATU3ALNN U MACCOBOW KOMMYHHKAIIMH COBpeMEHHOTro o0riectBa. CeroaHs 4eIoBeuecKas
NesTeNIbHOCTh B TEXHOJOTMYECKOM IUTAHE MEHSETCS OYeHb OBICTpO, HAa CMEHY CYIIECTBYIOIIUM
TEXHOJIOTUSIM W HUX KOHKPETHBIM TEXHHUYECKUM BOIUIOMICHHUSIM OBICTPO MPHUXOAST HOBBIC, KOTOpPHIE
CHEIHATUCTy IPUXOJUTCS OCBAUBATh 3aHOBO.

HNudopmarnka uMeeT O4eHb OOJBIIOE M BCE BO3PACTAIOIIEE YUCIIO MEKIUCHUTUTMHAPHBIX CBS3EH,
npuuéM Kak Ha ypOBHE MOHATUHHOIrO ammapaTa, Tak ¥ Ha YPOBHE MHCTpyMeHTapus. MHOTHE MOJIOKEHHUS,
pa3BuBacMble  MH(POPMATHKOM, pacCMATPUBAIOTCS KAaK  OCHOBAa  CO3JaHUS W HCIOJIH30BAHUS
MH(OPMALIMOHHBIX M KOMMYHHKanuoHHbIX TexHojoruii (MKT) — opHoro w3 nHaubonee 3HAYMMBIX
TEXHOJIOTUYECKHX JTOCTIKEHUH COBpPeMEHHOU nuBmin3anuu. OcoOOCHHOCTh MH()OPMATHUKH 3aKITFOYACTCS B
TOM, YTO MHOTHE MPEAMETHBIE 3HAHUS U CIOCOOBI IeATeNbHOCTH (BKIIOYas ucnoib3oBanue cpeacts MKT)
UMEIOT 3HAYUMOCTh IS JPYTUX NPEIMETHBIX oOnacteld m (GOpMHUPYIOTCS TpH WX H3ydeHUu. Bmecre ¢
MaTeMaTuKo,  (usukoil, xumuert, Ouomorueil  Kypc UHGOPMATUKH  3aKJIAJbIBAET  OCHOBBI
€CTECTBEHHOHAYYHOTO MHPOBO33PCHHSI.

AKTYaJIbHOCTh HACTOSIIEH MPOrpaMMBbl 3aKJIIOYAETCS B TOM, YTO HHTEPEC K HM3YyUYEHUIO HOBBIX
TEXHOJIOTUH Y TIOJIpACTAIOIETr0 TOKOJeHUs. [109TOMyY cerojHs, BBIMOIHSIS CONMAIBHBIA 3aKa3 OOIIECTBa,
cucrema oOpa3oBaHUS JIOJDKHA peIiaTh HOBYIO MPOOJeMy - MOATOTOBUTH MOJPACTAIOIIee MOKOJCHHE K
KHU3HU, TBOPUYCCKOU M Oyaymied mpoheCCUOHATBHOM JIEATEIIPHOCTH B BHICOKOPA3BUTOM HH(DOPMAIIMOHHOM
oO1iecTBe.

[TporpaMmma mpeaycMaTprBaceT BKJIFOUYCHUE 3a1a9 U 3aIaHUN, TPYIHOCTh KOTOPBIX OMPEACIISETCS HE
CTOJIbKO COJEP>KaHUEM, CKOJIBKO HOBHU3HOM M HEOOBIYHOCTHIO CHUTYallUU. JTO CHOCOOCTBYET MOSBICHUIO
JUYHOCTHOW KOMIETCHIIMH, (OPMHUPOBAHHIO YMEHHUS padoTaTh B YCIOBHSAX IIOWCKA, Pa3BHTHIO
cooOpasutenbHOCTH, J0003HaTeNnbHOCTH. (Co3/l1aHMe Ha 3aHATUAX CHTyallMii aKTUBHOTO TIOMCKA,
MIPEIOCTABIICHUE BO3MOXHOCTH CJIEJIaTh COOCTBEHHOE «OTKPBITHEY», 3HAKOMCTBO C OPUTHHATLHBIME TTyTSIMHU
paccyXJIeHUid, MO3BOJST OOYYArOIIMMCS PEaTn30BaTh CBOU BO3MOXHOCTH, MPHUOOPECTH YBEPEHHOCTH B
CBOWIX CHJIAX.

Ilenv Oannou npozpammer - (POPMHUPOBAHUS DIEMEHTOB KOMIIBIOTEPHOH TPaMOTHOCTH,
KOMMYHHUKATHUBHBIX YMEHHUH HIKOJBHUKOB C MPUMEHEHHMEM TIpYIIOBBIX (OPM OpraHu3alMy 3aHATHH U
WCTIOJIH30BAHUEM COBPEMEHHBIX CPEICTB OOyUCHHS.

Ocnoenvle 3a0auu npozpammol:
o nmomMomp J€TIM B M3YUCHHH HCIOJB30BAHUSA KOMIIBIOTECpA KAK HHCTPYMCHTaA [JIA pa6OTI>I B

JambHEHIEM B pa3InYHbIX OTPACIAX ACATEIbHOCTH;

. IIoMoIIb B IIPCOJOJICHUN 0os3HU pa6OTBI C TEXHHUKOH B T.d. PEIICHUC DJICMCHTAPHBIX TEXHUYCCKHUX

BOIIPOCOB;

e H3y4YEHHUE MPUHIUIOB pabOThl HanbOJee PaCHPOCTPAHEHHBIX ONEPAIIMOHHBIX CUCTEM;
e TIOMOIIb B U3YYCHUU MPUHIIUIIOB PAOOTHI C OCHOBHBIMU NPUKJIAHBIMU POTrPaMMaMH;
e TBOPYECKHH MMOAXO0J K paboTe 3a KOMIbIOTEPOM (OoJiee ri1y6oKoe U MOJTHOE 3YUeHHE HHCTPYMEHTOB

HEKOTOPBIX MPUKJIAIHBIX IPOrPaMM);

e  Ppa3BUTHE YMCTBEHHBIX U TBOPUYECKUX CIIOCOOHOCTEN yUaIIuXcs;
e ajanTanus peOeHKa K KOMIIBIOTEPHOM cpee;
e  OBJIAJICHWE OCHOBAMHU KOMITBIOTEPHOI IPaMOTHOCTH;



e HCHOJB30BAHHWE Ha TMpPAaKTHKE IIOJYYCHHBIX 3HAaHUH B BHUAE pedeparoB, TOKIATOB, MPOTPAMM,

pelleHre MOCTaBIEHHBIX 3a/1a4.

B cootBercTBHM C 0011€00pa3oBaTenbHOIl MPOrpaMMOil B OCHOBE MpPOrpaMMbl Kypca HWH(GOPMATHKH
JIEKUT CUCTEMHO-JESTEIbHOCTHBIM MOJIXOA, KOTOPBIM 3aKIH0YaeTcsi B BOBJICUEHUHM OOy4aroIlerocs B
yueOHYIO JeSITeIbHOCTh, (POPMUPOBAHMUHM KOMIIETEHTHOCTH y4alllerocsi B pamkax kypca. OH peanusyercs He
TOJIBKO 3a cu€T moadopa cojepxaHus 00pa30BaHMs, HO U 3a CU€T OINpe/esIeHUs] Haubosiee ONTUMANIbHBIX
BUJIOB JICATENIILHOCTH Yydamuxcsi. OpHeHTanus Kypca Ha CHUCTEMHO-AEATENbHOCTHBIM MOIXOJ TO3BOJISIET
y4ecTb HUHJAMBUIYaJIbHblE OCOOCHHOCTH Y4YalUXCs, IOCTPOUTh HWHIMBUAYaJbHbIE 00pa3oBaTelbHbIE
TPAEKTOPUU JIJIsl KAKIOTO 00YJaromerocs.

CopnepkaHue HporpamMMbl HAaIPaBJICHO Ha BOCIMTAHUE MHTEpeca K IO3HAHMIO HOBOIO, PA3BUTHUIO
HAOJIOAATENbHOCTH, YMEHHS aHAJIM3UPOBATh, PAcCyKAaTh, JOKA3bIBaTh, MPOSBISATh HHTYULIUIO, MEOPYECKU
nooxooums K peuteruto yyedorou sadaqu. CoaepkaHue MOXKET ObITh HCIIOJIB30BAaHO ISl TIOKa3a YJalluMCs
BO3MOKHOCTEN IPUMEHEHUS TE€X 3HAHUN U YMEHUI, KOTOPBIMU OHU OBJIAJECBAIOT HA YPOKAX.

IIporpamma pazpaboraHa ¢ y4éToM OCOOCHHOCTEH MEpBOW CTyNEeHH OOLIero oO0pa3oBaHMs, a TaKXke
BO3PACTHBIX U TICUXOJOTHYECKUX OCOOCHHOCTEH HIKOJBHUKOB, MPECTABISACT CHCTEMY MHTEUICKTyalbHO-
Pa3BUBAIOIINX 3aHATUN IS yHalUXCS.

JlanHas mporpamma pacCuMTaHa Ha:

7 xmacc- 68 yaca.

IIporpamma mocTpoeHa Ha CHENHATBHO OTOOPAHHOM MaTepHajie H ONMUPAETCS Ha CJeqyIolIHe
NPUHIUIBL:
=  CHCTEMHOCTb,
*  TyMaHHU3aIlHus,
*  MOKIMCUUIUIMHAPHAS HHTETPAIINS;
= auddepeHImranms;
=  JIONOJHHUTENIbHAS MOTHBAIIHS YepPE3 UTPY;
=  JIOCTYITHOCTb, [TO3HABATEILHOCTh U HATJISTHOCTH;
*  TIPaKTUKO-OPUEHTHPOBAHHAS HAIIPABICHHOCTD,
*  TICHUXOJIOTHYecKast KoOM(pOPTHOCTh

®opMBbI 1 METOABI PAGOTHI:

e UrpoBast nesTenbHOCTh (BBICIIME BUABI MIPhl — HWIpa C TpaBHJIAMU: NPUHATHE M BBITOJHEHUE
TOTOBBIX MpPAaBWJI, COCTaBIICHHE M CJICJOBAHUE KOJICKTUBHO-BBIPAOOTAHHBIM IpaBHJIaM; pOJICBast
urpa).

o CoBMecCTHO-pacrpeieieHHas y4eOHast JAeSTeNbHOCTh (BKJIIOYCHHOCTh B yIeOHBIC KOMMYHHKAIUH,
MapHYIO U TPYNIIOBYIO PadoTYy).

e Kpyribie CTOBI, IUCITYTHI, TOUCKOBBIC 1 HAYYHBIC HCCIICAOBAHNUS, TPOCKTHI.

o TBopuyeckas nesTeTbHOCTh (KOHCTPYHPOBAHHE, COCTABICHHE MUHU-TIPOEKTOB).

IInanupyemMsle pe3yJibTaThl peaju3ali NPOrpaMMbl «3aHUMaTeIbHasi HHPOPMATHKA

JUYHOCTHBIE PE3YJIbTATHI

Yy o0yuarouerocsi oyayT | O0yyaommiics MNOJYYUT BO3MOKHOCTH sl
chopmupoBaHbl (¢popmupoBanus

BHyTpeHHsI MO3UIMS MIKOJIBHUKA

BHYTPCHHAA  MO3UIMA MIKOJIbHHMKaA Ha 6‘HympeHH€IZ nosuyuu  WKOJIbHUKA HA  YPOBHE
YPOBHE TIOJIOKHUTCIBHOI'O OTHOIICHHA K | 1OJ1024CUMENbHO20 OMHOUIEeRUA K uiko.Jie,
IIKOJIC, OPHUCHTAIIMU Ha COACPKATCIILHBLIC | NOHUMAHUA Heobxooumocmu 06yquuﬂ,
MOMEHTBI IIKOJIFHOM AEHCTBUTEIHLHOCTU U BbIpAINCEHHO20 6 npeo6ﬂadaHuu yll€6H0'
IIPUHATHA 06pa3ua «XO0pomero ydycHHuKa» NnOo3HABAMENIBHbIX  MOMUB0O6 U npednoqmeHuﬂ
COYUAIIbHO2O cnocoba OUEHKU 3HAHU

METAIIPE/IMETHBIE



o Ilo3HaBaTeabHBIE VHHBEPCAJIbHbIE 1eHCTBUSA

Y4eHHK HAy4YuTCH

| Y4yeHuK MOJYYUT BO3SMOKHOCTb HAYYUTHCH

YMenue AHAJIM3UPOBATH O0OBEKTEI € LCJIBIO BBIACIICHUA ITPU3HAKOB

AHAJIM3UPOBATH O00BEKTHI C BBIACIICHUCM
CYIICCTBCHHBIX u HCECYHICCTBCHHBIX
ITPU3HAKOB

YMeHue BIOpaTh OCHOBAHUE JUISI CPABHEHUSI OOBEKTOB

CPaBHUBAET MO 3aJaHHBIM KPUTEPHUSIM [IBA
TpU 00BeKTa, BBLICIISAS JIBa-TpH
CYIIECTBEHHBIX TPU3HAKA

ocywecmenams — CpasHeHue, CaMOCMOSAMENbHO
8b10UPAS OCHOBAHUSA U KpUMeEPUU

Vmenue BbI6paTI) OCHOBAHUE AJIA KJ'IaCCI/I(l)I/IKaI_[I/II/I 00BEKTOB

MPOBOANT KJIACCH(DHUKAIMIO IO 3aJlaHHBIM
KPUTEpUSIM

ocywecmenamo Kaaccugpurayuro
CAMOCMOSIMENbHO 8blOUPAs Kpumepuu

YMeHue 10Ka3ath CBOI TOUYKY 3pEHHUS

CTpPOUTH paccykJaeHuss B (opme cBs3U
MPOCTHIX CYKJIEHUN 00 00BEKTE, CBOMCTBAX,
CBSI3SIX

cmpoumsos JocuvyecKue
GKJIrovarowue ycmaHoeieHue
ClIeOCMBEHHbIX cea3ell

paccyaicoerus,
NPUYUHHO-

YMeHue OIPCACIIATH ITOCIICAOBATCIIbBHOCTD COOBITHH

YCTaHABIINBATh
COOBITUI

nOoCJICA0BATCIBHOCTD

YCTaHAaBJIMBATL IIOCJICAOBATCIBHOCTD CO6BITHﬁ,
BBIABJIATH HCJOCTAOIIME 3JICMCHTDBI

YMeHue OIIPCACIIATH ITOCIICAOBATCIIbLHOCTD ,Z[eﬁCTBI/Iﬁ

OIIpEACIIATh IIOCJIEA0BATENBHOCTD
BBIITOJIHCHUSA JEUCTBUH, COCTAaBJIATH
IIPOCTEUIYI0 HMHCTPYKLHIO M3 JBYX-TPeX
11arOB

onpeoensims Nocie008ameIbHOCMb  GbINOTHEHUS
oeticmeul, CcoOCmasissmo UHCIMPYKYUIO
(aneopumm) K 8bINOIHEHHOMY OEUCBEUIO

VYMeHne Ucnoab30BaTh 3HAKOBO-CHMBOINYECKIE CpCaAcCTBa

HCIIOJIB30BaTh 3HAaKOBO-CHUMBOJIMYCCKUC
cpeacrtBa, B TOM YHCJIC MOJCIN U CXCMbI
JJI PCIICHHUA 3a1a4

€030a8amu U NPeooPaA308bI8AMb MOOENU U CXEMbL
0J1s1 peuterus 3a0ay

YMmenue KOOUPOBATH U JCKOJUPOBATH I/IH(l)OpMaI_II/IIO

KOJIMPOBaTh u JIEKOIUPOBATh
MPeIOKEHHYI0 HH(DOPMAIIHIO

KOOUposamuw u
ungopmayuro

0eKoouposamu CB8010

YMeHue noHumMaTh HHQOpMaIMio, NPEACTaBICHHYIO B HEIBHOM BUJIE

MOHUMAaTh MH(POPMAIUIO, MPEICTABICHHYIO
B HESIBHOM BH/I€ (BBIIEISAET OOIIMIA MPU3HAK
TPYIITIBI 3JIEMEHTOB, XapaKTepu3yeT
SIBJICHHE 10 €r0 OMUCAHUIO).

NOHUMAMb  UHGOPMAYUIO, NPeOCMABNIEeHHYIO 6
Hes8HOM 8ulde (gvloensem OOWUL  NPUSHAK
epynnel 21eMeHmos, XapaKkmepuszyem seieHue no
e2o ONUCanu1o) u CamocmosmenbHo

npeocmasisims UHGOPMAYUIO 8 HESLBHOM BUOe.

e PeryasiTuBHbIE YHUBEPCAJbHbIE JEHCTBUS

Y4eHUK HAYYHTCs

| Yuyenuk MOJYYUT BOSMOKHOCTD HAYYUTLCH

YMmenue INPUHHUMATDH U COXPAHATH y‘-IC6Hy'IO OCJIb U 3aJa49u

[IpuHuMaTh U COXpaHATH yuyeOHbIE LENU U
3aauu

6 compyonuiecmee ¢ yuumenem Cmagums HOGble
yueomvle 3a0a4u

YMmenue KOHTPOJIMPOBATH CBOU JeicTBUA

OCYIICCTBIIATE KOHTPOJIb IIpU HAJIW4YUU
9TaJIOHA

Ocywecmenamo KOHMPOJIb
NPOU3BOILHO20 GHUMAHUS

Ha VposHe

YMeHus MIaHupOBaTh CBOU JIEUCTBUS

MJITAHUPOBATh M BBIMOJIHATH CBOU JCHCTBUS
B COOTBETCTBUH C IMOCTABJICHHON 3a7a4ueil u

niaHupoeanmsv U 6blnoJHANb C60U oeticmeus 6

coomeemcmeuyl ¢ NOCMAGIEHHOU 3a0ayvell U




YCIIOBHSIMH €€ peaTu3ariu VCI0BUAMU ee pearu3ayui 8 HOBOM YUeOHOM
Mmamepuane

VYMeHns ollcHUBATL CBOU JEHCTBUSI

OLICHUBAaTh  NPaBWJIBHOCTb  BBINOJIHEHUS | CAMOCMOAMENbHO a0ex8amHo OYeHuUsamb

NEUCTBUS HA YPOBHE PETPOCICKTUBHOU | NPABUTIbHOCIb 8bINOJHEHUS. OCUCMBUsL U BHOCUMb

OIICHKH Heobx00uMble KOPPEKMUBbL 8 UCNOIHEHUE KAK NO
X00y e20 peanuzayuu, max u 6 KOHye 0eucmeus

KoMMyHHKAaTHBHBIE VHUBEPCAJLHDBIE el CTBUSA

YYeHHK HAYYUTCS | Yuennk mo1yunt BO3MOKHOCTH HAYYHTHCS

YMeHne 0ObsICHUTH CBOI BBIOOD

CTPOUTH TIOHSITHBIE TUTSE napTHepa | cmpoumb NOHAMHbIE onsl napmuepa

BBICKAa3bIBaHUSI TPH OOBSICHEHUH CBOCTO | BbICKA3bIBAHUS NPU OOBACHEHUU C80€20 8blOOPA

BbIOOpa U Omeeuamyv Ha NOCMABIeHHble 0NPOCHL

YMeHue 3a71aBath BONPOCHI

(hopMyIHpPOBaTh BOIPOCHI Gopmynuposams 60npocwvl, HeobXooumbvie 0/
opeanusayuu cOOCMBEHHOU OesiMenlbHOCMU U
COmpyOHUYeCmea ¢ napmHepom

IIPEJ/IMETHBIE PE3YJIbTATBI

HDOFHOSI/IDVGMBIG PE3YIBTAThI U CIIOCOOBI HX IIPOBCPKH.:

[To okoHuaHuu OOy4YeHHS ydyalluecs TOJKHBI JEMOHCTPUPOBATH CHOPMUPOBAHHBIE YMEHUS U HaBBIKU
paboTel ¢ wHpOpMaNUeHd W TPUMEHSATh UX B MPAKTUYCCKOW JEATCIBHOCTH W ITOBCEJIHCBHOW IKH3HHU.
OskuzaeTcs, 4To B pe3yNbTaTe OCBOCHUS OOIIMX HaBBIKOB paboThl ¢ MHGOpMaIueil yJyamuecss OyayT yMeTh:

MIPEJICTaBIATh HHPOPMAIIHIO B TAOIMIHOMN GopMe, B BHIIE CXEM;

CO3/1aBaTh CBOM MCTOYHHWKH MH(OpMANUU — WHPOPMAIIMOHHBIE MPOEKTHI (COOOIeHMs, HeOOIbIne
COYMHEHHS, rpaduuecKue padoThl);

CO3/1aBaTh U MPEeOOPa30BEIBATH HHPOPMAIUIO, TIPEACTABICHHYIO B BUJIC TEKCTa, TAOJIHII, PUCYHKOB;
BIIa/IETh OCHOBAMHU KOMIBIOTEPHON T'PaMOTHOCTH;

WCIOJIb30BaTh HA TIPAKTHKE TOJIYYCHHBIE 3HAHWUS B BHJIE JOKIAJ0B, MPOrpaMM, pemiaTh
MOCTaBIICHHBIC 33]1a4H;

TOTOBUTH K 3aIUTE U 3aIUIIAThL HEOOIBIINE MPOCKTHI 10 3a/IaHHON TeMe;

MPUACPKUBATHCS ITUYECKUX TPaBUJI W HOPM, MPUMEHSEMBIX MpH padore ¢ uHPOpMalmei,
MIPUMEHSITH MTPaBUIIa 0E30MaCHOTO TIOBEICHUS TTPH Pab0Te ¢ KOMITBIOTEPAMH.

@opMbI U CpeACTBA KOHTPOJISI, OlleHKH U (puKcauuu pe3ybTaToB

dopma moOABEEHUS] WTOrOB PCATU3AIMU  JIONMOJHUTEIIBHONH  00pa30BaTEeIbHOW  MPOTPAMMEI
«3aHumarenpHas ”HGOPMATUKa» — UTPBI, COPEBHOBAHUS, KOHKYPCHI, MapadoH, 3aII1Ta MpoeKTa.

Cnoco0bl KOHTPOJIA:

YCTHBIN OIIPOC;
KOMOMHHUPOBaHHBIN OMpPOC;
Oecenbl;

UTPBI;

3alUTa IPOEKTOB

Cuctema oneHuBaHus — Oe3oTMeTouHas. lcmosib3yeTcsi TONBKO CJIOBECHasl OLIEHKA JIOCTHXKEHUH
YHAIIHUXCA.
@®opma noJaBeleHHUs HTOIOB pealM3alliil  KpyXka «3aHUMarenbHas WHGOpMaTHKa» — WIPBI,

COpPEBHOBaHMSI, KOHKYPChI, MapadOH, 3aluTa MPOEKTOB.

MarepuanbHO-TeXHUYeCKoe o0ecnieyeHue NpPorpaMmbl

|. Texnuueckue cpeocmea obyuenusn:
1) HOyTOYK;



2) IpoeKTOD;

3) mpunTeED;

4) ycTpoiicTBa BBEIBOIa 3BYKOBOI HH(pOpMAINH (KOJIOHKH);
5) MHTEepaKTUBHAs JOCKa.

1. Ilpozpammmusie cpeocmea:
1. Onepanuonnas cucrema Windows;

TemaTtnyeckoe naaHMpoBaHue

MoHaTMe npe3eHTauunun. MpaBuaa rpamMoTHOM Npe3eHTaLmn 1
3HakomcTBo c LibreOffice Impress. Co3gaHune npeseHTaunit 1
WpndTbl. DopmatmposaHue. Fopayumne Knasmwm 1
TeKkcToBble 3dpPeKTbl. PopmaTnpoBaHUE TEKCTA 1
JobaBneHune nsobpaxeHnin n megmnacdannos 1
Job6asneHue Tabnuuy u gnarpam 1
MnepccbikK B Npe3eHTaumm 1
KommeHTapuun. KonoHTUTYNbI 1
MNokas cnangos 1
AHaNNTUYECKUI AM3aNH: CTPYKTYPMPOBaHME TEKCTa HA cnanaax 1

AHaNUTUYECKUI AN3alH: CTPYKTYpUpOBaHMe rpadnyeckomn

MHbOPMaLMK Ha cnarax !
NHpopMaumnoHHbI am3aliH. CBOMCTBA BOCMPUATUA 1
AHUMaUMSA Ha cnange 1
AHUMaUMSA Ha cnange 1
AHumaums. Nepexogbl 1
3aumnKneHHasa aHMMaLma 1
Cnaiig — woy mynbtduabm. 1
CospaHue potoanbboma. 1
Co3paHue peknambl. 1
Co3paHue KpoccBopaa B 1

LibreOFfice.org Impress




CospaHue KpoccBopaa B LibreOFfice.org Impress

Beog 1 peaaktupoBaHue TekcTa. Habop TeKkcTa.

Obuwwme npasnna Habopa TEKCTOBbLIX AOKYMEHTOB.
PefaKTnpoBaHWe AOKYMEHTOB.

OCHOBHble MHCTPYMEHTbI dopmaTupoBaHuna. PopmaTMpoBaHue
TeKcTa v ab3aues.

Ctunesoe opopmaeHme TekcTa.

MapK1poBaHHbIe U HYMepPOBaHHble CNMCKKN PaboTa ¢
MapKUPOBaHHbIMM U HYMEPOBAHHbIMW CMIUCKAMM.

BepcTka cTpaHuL, gokymeHTa . OdopmaeHune cTpaHu,

YI'IpaBIIEHVIe CTpaHULUaMMN.

Tabanupl . Co3aaHune Tabauu,.

OdopmneHre aoKkymeHTa «lpurnawweHue»

PepgaktnpoBaHue 1 opopmneHme Tabamubl.

Co3faHue cnoXHbix Tabauu,

Ipaduyeckne ob6beKTbI. BcTaBKka M306parkeHnin.

PaboTa c nsobparkeHuamu.

N306parkeHnA B TEKCTOBbLIX A OKYMEHTAX.

3ddeKTbl n306pakeHN.

®opmynbl O6beKTbl. PegaktnposaHme popmyn.

PaboTa c dopmynamn. MatemaTtumueckue ¢opmybl

PaboTa c dopmynamn. Matematumueckue dopmybl

PaboTa c dopmynamu. Jlornyeckme popmybi

PaboTa c dopmynamu. Jlornyeckmne popmynbl

PaboTa c dopmynamu. Jlornyeckme popmybl

PaboTta c dopmynamu. Popmynbl AaTbl U BpeMeHU

KonoHTuTynbl. PaboTa ¢ KONOHTUTYIaMU

CDOpMMpOBaHVIe M BblBO4 TEKCTOBOIO AOKYMEHTA. O6LLI,M€
Tpe6OBaHVIH K nevyaTn AOKYMeHTa.

NHTepBan. BoipaBHMBaHKWe. Ab3aLbl. KonoHKK

Cnucku. Mapkepbl. Cumsonebl

[JobaBneHne meana-KoHTEHTa




Tabnuupl . CosgaHue Tabanu,.

Tabnuupl . CosgaHue Tabauu,.

CHocka. OrnasneHne. Homep ctpaHuubl. KONOHTUTYAbI

PaboTa co cTUnAMM TeKcTa

PaboTa co cTUnAMM TeKcTa

MNosepka opdorpadun. Tesaypyc

MNosepka opdorpadun. Tesaypyc

fvnepccbinKkn

fvnepccbinKkn

MNogrotosKa TeKCTa AOKYMEHTa K neYvyaTtul.

[MeyaTb TEKCTa

NpoeKTHaA feATenbHOCTb. 3HaKoOMCTBO C I'IpOEKTHOﬁ
AeATEeNbHOCTbIO.

YTto Takoe bykneT? Kak co3aatb DyKNEeT B TEKCTOBOM peaaKkTope ?

Co3spaHue BykneTa B TEKCTOBOM peaaKTope .

Co3spaHue ByKkneTa B TEKCTOBOM peaaKTope .

ANbTepHaTUBHbIE MHCTPYMEHTbI CO34aHUA JOKYMEHTOB

ANbTepHATUBHbIE MHCTPYMEHTbI CO34aHUA JOKYMEHTOB

MCKYCCTBEHHbIVI WUHTENNEKT ANA Co34aHNA I'Ipe3EHTaLI,Ml7I

MCKYCCTBEHHbIVI WUHTENNEKT ANA Co34aHNA I'Ipe3EHTaLI,Ml7I




